C.IO. Me3zenneBa

BHYTPEHHEro Tpy0BOro pacnoffsﬁma !

ABTOHOMHOT'O YYpPEXIECHHS MyHUITUIIAIEHOTO 00pa3oBaHus 3aBOAOYKOBCKHM I'OPOICKOH OKPYT
«KoMIUTeKCHBIH LEHTP COLUAIBHOTO 00CITy)KUBAaHHS HACCICHUS»

r.3aBOJIOYKOBCK 2017 ron.

Hacrosimue IlpaBuia onpenensroT TpyJ0BOH paciopsoK B aBBTOHOMHOM YYPEKICHHE
MYHHIMIIAIBHOrO 00pa3oBaHus 3aBOJOYKOBCKHM TOpOJACKOH OKpYyT « KOMIIIEKCHBIA LIEHTP
COILIMATIBHOI0 00CITy)KMBAaHUS HAaCEICHUS» MOPAIOK IpHEMa U YBOJIbHEHHS COTPYIHUKOB,
OCHOBHBIE 00SI3aHHOCTH COTPYJHUKOB M aIMHHUCTPALIMH, PEXUM pabouero BpEMEHH U €r0
HCIIONIb30BAHUE, @ TAKXKE MEPHI MOOIIPEHNUS U B3bICKAHUS 32 HapyIIEHUE TPYI0BOH TUCLUILIAHEL.

1. IIpuem Ha paboTy ¥ YBOJIbHEHHE

1.1. IlpueM Ha paboTy B OpraHH3aIMIO IIPOU3BOIUTCS HA OCHOBAHUH 3aKIFOYEHHOTO TPYAOBOTO
ZOrOBOpA.

1.2. Ilpu 3aKimro9eHUH TPYIOBOTO AOTOBOpa paboTomaTesb 00s3aH MOTPeOOBATh OT MOCTYAIOIIETO:
— TPYJOBYIO KHIDKKY 32 HCKJIIOUEHHEM CIIydaeB, KOTa TPYAOBOM TOTOBOP 3aK/IIOYAETCS BIEPBBIE
WM COTPYAHUK IIOCTYIAeT Ha paboTy Ha yCIOBUSIX COBMECTHTEILCTBA;

— [acTIOPT WM UHOHM OKYMEHT, YAOCTOBEPSIOIINM TMYHOCTE;

— JIMILJIOM MJIM MHOM JOKYMEHT O IOJy9€HHOM 00pa30BaHUH (TIOJTHOM HJIM HEMTOJHOM) U (WJIH)
JOKYMEHT, IOATBEP KIAIOMUI CIIENHATEHOCTD HIH KBATA(HKAIIHIO,

— CTPaxoBO€ CBUETENBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOT'O CTPaXOBaHH 32 HCKITIOYEHUEM
Clly4aeB, KOTia TPYZOBOM JIOTOBOP 3aKJII0YAETCS BIIEPBBIE;

— IOKYMEHTBI BOMHCKOT'O y4eTa — I BOGHHOOOS3aHHbIX U JIUII, OJIeXKAIUX IPH3BIBY Ha
BOCHHYIO CITyXO0y;

- CIIpaBKy 00 OTCYTCTBHH CYIMMOCTH UISl OTAEIBHBIX KaTeropuii pabOTHHKOB.

B nensax 6onee nonHO#M oneHKH TPOGECCHOHANBHEBIX | IEIOBBIX KAUECTB, IPUHUMAEMOIO Ha
paboTy COTpyIHHKA pabOTOATETb MOXKET MIPEIOKHUTE EMY MPEICTaBUTh KPATKYIO IIMCEMEHHYIO
XapaKTEPUCTHUKY (pe3loMe) BBIIONHAEMOM paHee paboThl, IPOBEPUTH YMEHHUE TIOJIE30BATHCS
OPITEXHHKOH, paboTaTh Ha KOMITBIOTEPE H T. II.

IIprem Ha paboTy B OpraHU3alUIO OCYIIECTBIISIETCS, KaK IPABHUIIO, C IPOXOKICHAEM
UCTIBITATEIbHOIO CPOKa IIPOJAOIDKUTEIHHOCTHIO OT OJTHOTO J0 TPEX MECAIEB. Y CIIOBHE 00
HCIBITAaHUU JOJDKHO OBITH IPSAMO
YKa3aHo B TPYIOBOM JIOTOBOPE.



[Tpuem Ha paboTy opopMIIseTCS MPUKA30M, KOTOPBIA OOBSIBIISCTCS COTPYAHHUKY O] PACIIUCKY
B TPEXHEBHBII CPOK CO JHS MOJIMHUCAHNS TPYAOBOTO IOTOBOPA.

1.3. IIpu mocTyIIeHu: COTPYAHUKA Ha pabOTy WK EPEBOJIE €ro0 B YCTAHOBJICHHOM IOPSIJIKE Ha
Ipyryio padoty paboTomarens 00s3aH:

— 03HAKOMHUTB €0 C TIOPYUYCHHOH pabOTOM, YCIOBHSAMH U OILIATOM TPY/a, pa3bsiCHUTH COTPYAHUKY
€ro mpaBa U 00sS3aHHOCTH;

— 03HAKOMHTB C HacTOsIMMH [IpaBHiIaMu U IPyruMH JIOKATbHBIMA HOPMATHBHBIMU aKTaMU;

— MPOBECTU MHCTPYKTAXK 10 TEXHUKE O0€30MaCHOCTH, TPOTUBOIIOKAPHOW OXpaHE U JAPYTUM
HpaBHIaM OXPaHbI TPYAa U MO 00I3aHHOCTH COXPAHECHUsI CBEICHUI, COCTABIISIFOLIMX
KOH(UACHIIMATBHYI0 HH(OPMAIINIO, U OTBETCTBCHHOCTH 32 €€ Pa3riIallicHHe W Nepeiady JpyruM
JIALAM.

1.4. IIpekpaiueHue TpyI0BOTO JOrOBOPa MOKET UMETh MECTO TOJIBKO 110 OCHOBAHUSM,
IIPEAYCMOTPEHHBIM TPYIOBBIM 3aKOHOIATEIbCTBOM.

CoTpyIHUK UMEET MPaBO PACTOPTHYTh TPYAOBOW JIOTOBOP, 3aKIIFOUEHHBIA HA HEONPEICICHHBIN
CPOK, MMCbMEHHO MpeaynpeauB 00 3TOM padboTonatesns 3a e Hexenu. [1o ucreueHnn ykazaHHOro
CpOKa MpeaynpekaeHusi 00 yBOJbHEHUU COTPYIHHUK BIIpaBE MPEKpaTUTh padoTy, a paboToaarensb
00s3aH BbIJATh €My TPYJOBYIO KHI)KKY U IPOM3BECTU C HUM pacueT. [1o 10roBopeHHOCTH Mexay
COTPYIHUKOM U JIMUHUCTPALIMEN TPYIOBOH JOTOBOP, MOXKET OBITh, PACTOPTHYT B CPOK, O KOTOPOM
IIPOCUT COTPYAHHUK.

CpouHblil TpyIOBOW JOrOBOpP, MOXET ObITh, PACTOPrHYT IO HMHMUIIMATUBE COTPYIHHUKA, IO
COTJIAIICHUIO CTOPOH U UHBIM OCHOBAaHUAM, IIPELYCMOTPEHHBIM Tpyn0BbIM KOieKcOM PO.

[IpekpaieHue TpyI0BOro 10roBopa ohopmiIseTcs MPUKa30M MO OpraHU3aIHH.

JlHEM YBOJIbHEHUS CYMTACTCS MTOCIEAHUN JIeHb paOOTHI 32 HCKIIIOYCHHUEM CITydaeB, KOTaa
COTPYIHHK (DaKTHUECKH HEe padoTall, HO 32 HUIM B COOTBETCTBHU C TPYJAOBBIM 3aKOHO/IATEIbCTBOM
COXPaHsIOCh MECTO PabOThI (JOHKHOCTB).

2. OcHOBHEBIE IpaBa, 0053aHHOCTH U OTBETCTBEHHOCTh COTPYAHUKOB

2.1. CoTpyqHUK UMEET MPABO HA:

— IPeOCTaBIECHUE eMY pabOThbl, 00YCIOBIECHHON TPYAOBBIM JI0TOBOPOM;

— pabouee MecTo, COOTBETCTBYIOIIEE YCIOBHUAM, IPEIYCMOTPEHHBIM I'OCYJapCTBEHHBIMU
CTaHJapTaMH OpraHu3aluu U 0€30MaCHOCTHU TPYa;

— CBOEBPEMEHHYIO U B ITOJIHOM 00beMe BBINJIATY 3apIUIaThl B COOTBETCTBUU CO CBOECH
KBaJIM(DUKALMEN, CII0KHOCTBIO TPY/A, KOJIMYECTBOM U KAUE€CTBOM BBITIOJTHEHHOW pabOThI;

— OT/IBIX, O0ecTIeYrBaEMblil YCTAaHOBJICHUEM HOPMaJIbHOM NMPOJOKUTEIEHOCTH pabodero BpeMeHH,
IIPEJIOCTABIIEHUEM €KEHEIENIbHBIX BBIXOAHBIX JHEH, HepaOounx Mpa3IHUYHbBIX JHEH,
OIJIAYMBAEMBIX €XKETOJHBIX OTITYCKOB;

— MOJIHYIO IOCTOBEPHYIO MH(pOpMaIHIo 00 YCIOBUAX TPpy/Aa U TpeOOBAHUAX OXpaHbI TPyAa Ha
pabouem mecTe;

— npoecCHOHANBHYIO MTOATOTOBKY, MEPENOATOTOBKY U MOBBIIIEHHE CBOCH KBaTH(HUKAIIUU B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJATENHCTBOM PD;

— y4acTHe B yIpaBJICHUHU OpraHu3alueil B IpeyCMOTPEHHBIX 3aKOHO1aTeNbecTBOM PD dopmax;

— BeJICHHE KOJUIEKTUBHBIX IIEPETOBOPOB U 3aKIIOYEHHE KOJUIEKTUBHBIX JOTOBOPOB U COTJIAIIEHUN
yepe3 CBOMX IMPEJCTaBUTENEH, a TaKkKe Ha MH(POPMAIIHMIO O BHIIOJIHEHUHU KOJUIEKTUBHOTO JOrOBOpa,
COTJIaICHU;



— BaH_II/ITy CBOUX pr,[IOBLIX HpaB, CBO6OI[ 1 3aKOHHBIX I/IHTepCCOB BCEMU HEC 3aHp€H_[eHHBIMI/I
3aKOHOM CIIOCO0aMHU;

— BO3MCIIICHHEC BpeI[a, HpI/I‘-II/IHeHHOI‘O CMy B CBs3H C UCITIOJITHCHUEM UM TPYI[OBBIX O6H33HHOCT€I>'I, 158
KOMIICHCAIIMI0 MOPAJIIBHOTO Bpe/ia B TOPSIKE, YCTAHOBJIIEHHOM 3aKOHOIATeILCTBOM PD;

— 00s13aTeIbHOE COMANILHOE CTPAXOBAHKE B CIyYasX, MPEIyCMOTPEHHBIX 3aKOHOAATELCTBOM PD.

2.2. COTpyIHUKHU JOJKHBI:

— 100pOCOBECTHO BBINOJIHATH CBOU TPYOBbIE 003aHHOCTH, CBOEBPEMEHHO M TOUHO BBINOIHATh
BCIO TIOPYYEHHYIO padoTy, HE IOMMYyCKaTh HapyIIEHUI CPOKa BHIMOJIHEHUS 3a/1aHUi, UCTIOIb30BATh
Bce pabouee BpeMs 110 Ha3HAUCHHIO, BO3AECP )KUBATHCS OT I€HCTBUM, OTBIEKAIOIIUX OT BBIITIOJIHEHUS
NPSAMBIX TPYJIOBBIX 00s13aHHOCTEH, COOMI0IAaTh TPYAOBYIO TUCHMILINHY U [IpaBuna TpynoBoro
pacropska;

— YJIydIIaTh Ka4yecTBO paboThl, TOCTOSIHHO MOBBIIIATH CBOM MPO(GECCUOHATBHBIN U KYJIbTYpPHBIN
YPOBEHb, 3aHUMAThCsl CAMOOOPa30BaHUEM;

— MOAJIEP’KUBATh YHCTOTY U MOPSI0K Ha CBOEM paboueM MecTe, B CIIY)KEOHBIX U IPYTUX
HOMEIIEHUX, COOJIIOaTh YCTAaHOBICHHBIHN MOPAJOK XpaHEHUs JOKYMEHTOB U MaTepHaIbHbIX
LIEHHOCTEH, co0JII01aTh

HOPSI0K AETIONPOU3BO/ICTBA;

— 3¢ dexTrBHO NCIOTB30BATH IEPCOHANBHBIE KOMIIBIOTEPHI, OPTTEXHUKY U IPyroe 000pyI0BaHHE,
SKOHOMHO U pallMOHAJIbHO PAacX0A0BaTh MaTepUaJIbl U SHEPTUIO, MHBEHTAaph U Ipyrue
MaTepHalbHbIE PECYPCHI, OEPEKHO OTHOCUTHCS K UMYIIECTBY paboToaaTens;

— cOOII0aTh HOPMBI, ITPaBUJIa U MHCTPYKLIMHU IO OXpaHe TPYAd, IPOU3BOJICTBEHHYIO CAaHUTAPHIO,
IpaBuiIa MPOTHBOIOKAPHOU OE30MIaCHOCTH;

— HE pa3riamarh CBEICHUs, MOJyYE€HHbIE B CUITY CIIY>KEOHOTO MOJIOKEHHS U COCTABIISAIOLIME
KOH(HICHIIMATBHYIO HH(POPMAIUIO, pacipoCTpaHEHHE KOTOPOH MOKET HAHECTH BpPeJT
paboTonaTento u (WIK) APYTUM COTPYAHHUKAM;

— BBITIOJHATH WHBIE 00S3aHHOCTH, IPEAYCMOTPEHHBIE TPYIOBBIM 3aKOHOIATEILCTBOM PO.

2.3. Kpyr obsi3aHHOCTEH, KOTOPBIE BBIOIHSICT KK COTPYIHUK IO CBOCH CIIEUAIhbHOCTH,
KBaTM(DUKAIMU, JOHKHOCTH, OMPEEINIAEeTCs TPYAOBBIM T0TOBOPOM U (MJIH) JOKHOCTHOM
WHCTPYKIUEH.

2.4. CorpynHuk 00s3aH BO3MECTUTH PAa0OTOAATENIO MPUUNHEHHBINA €My TIPSIMON JeMCTBUTETbHBIN
yiepo.

Henomyuennsie 10x0/b1 (YIIyIIEHHAs BBITOA) B3BICKAHUIO C COTPYIHUKA HE TIOJIJIeKAT.
CoTpyHUK HECeT MaTepualbHYIO0 OTBETCTBEHHOCTh KakK 3a MPSMOM NeHCTBUTENbHBIN yiiepO,
HEMOCPEJICTBEHHO MPUYMHEHHBIN UM paboTOIaTeNt0, TaK U 3a yiepO, BOSHUKIINKI y paboToaarens
B pe3yJbTaTe

BO3MEIICHHS UM yIiepOa WHBIM JTUIIaM.

3. OcHOBHEIE IpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh pa60Toz(aTeJ1;1

3.1. PaGoTonaTens UMeET MpaBo:

— 3aKJII0YaTh, U3MEHATH U PaCTOPraTh TPYIOBbIE JOTOBOPHI C COTPYJHUKAMHU B IIOPSJIKE U HA
YCIOBHUAX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOAATEIHCTBOM PD;

— BECTH KOJUIEKTUBHBIE NIEPETOBOPHI U 3aKIII0UATh KOJIJIEKTUBHBIE JOTOBOPBI;

— MOOMIPSATH COTPYAHHUKOB 32 100pOCOBECTHBIN 3 (PEKTUBHBIN TPY;

— Tpe®oBaTh OT COTPYAHUKOB UCIIOJIHEHUS UMHU TPYJOBBIX 00s13aHHOCTEH U OEPEKHOTO OTHOILICHHS
K UMYILIECTBY paboToaTelNs U APYTUX COTPYAHUKOB, coOmtoaenus [IpaBui Tpy1oBoro pacrnopsijaka
OpraHu3aluy;

— IPUBJIEKATh COTPYIHUKOB K JUCIUIUIMHAPHON U MaTepHabHON OTBETCTBEHHOCTHU B MOPS/JIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM P®;



— IPUHUAMATH JIOKAJTbHbIC HOPMATHUBHBIC AKTHI;
— co371aBaTh 00bETMHEHHSI pabOTOJATENCH B IENISIX MPEACTABUTEILCTBA U 3alITUTHI CBOMX
MHTEPECOB U BCTYINATh B HUX.

3.2. Paborogarens 00s3aH:

— co0II0AaTh 3aKOHOAATEIBCTBO O TPY/E, JTIOKATbHBIC HOPMATHBHBIC aKThI, YCIOBUS TPYIOBBIX
JIOTOBOPOB;

— MPEIOCTaBIATh COTPYIHHKAM paboTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

— MPaBWJIBHO OPTaHU30BBIBATH TPY/ COTPYAHUKOB Ha 3aKPEIUICHHBIX 32 HUIMU Pa0OYHNX MecTax,
obecreynB HEOOXOJUMBIMH ITPHHAIC)KHOCTSIMU U OPITEXHUKOM, CO3/1aBast 3/I0pPOBBIC U
0e30MacHbIe YCIOBHSI TPY/Ia, COOTBETCTBYIOIIKE [TPABHUIAM 10 OXpaHe Tpy/ia (TEXHUKE
0€30I1aCHOCTH, CAHUTAPHBIM HOPMaM, IIPOTHBOIIOKAPHBIM IPABHUIIAM);

— o0ecIeunBaTh CTPOroe COOJIOICHUE TPY/IOBOM JTUCIUILIUHBI, OCYIIECTBIISITh OPraHU3alMOHHYIO
paboTy, HAIPaBJIEHHYIO Ha YCTPaHCHHE OTEPh Pab0Yero BpEMEHH, IIPUMEHSTH MEPhI BO3CHCTBHUS
K HapyH_II/ITe.HﬁM prI[OBOﬁ JUCHUITIINHBI,

— co0JII0aTh OTOBOPEHHBIE B TPYIOBOM J0oroBope, ITonoxenuun o6 orutate Tpyaa u [lonokeHuu o
IIPEMUPOBAHUU YCJIOBUS OILIAThI TPY/A, BbIIABaTh 3apIliaTy HE peXe YeM JIBa pas3a B Mecsl, 19-ro
quCIia KaKaoro Mecsna u 04-ro ducia Kaxaoro Mecsia. B ciyyasx, koria ykasaHHbIe Yrcia
HpI/IXOI[ﬂTCFI Ha BBIXOAHBIC NJIU Hpa?:I[HI/I‘-IHBIe JHHU, THSIMHU BBIIJIAaThI 3apHJIaTI)I (cneﬂyeT cuuTaTthb
paboumre THHU, HETOCPESICTBEHHO MPE/IIIECTBYIOIINE BEIXOIHBIM (TIpa3IHUYHBIM) JTHSM;

— CHOCO6CTBOBaTB ITIOBBIIIICHHU IO KBaJH/I(bI/IKaHI/H/I COpr,HHI/IKOB n COBCpHIeHCTBOBaHI/IIO nux
po(eCcCHOHATIBHBIX HABBIKOB ITyTEM HAIPaBICHHS Ha KYPChl M TPCHUHTH;

— OCYIICCTBJIATH 0053aTEIbHOC COIMATIBHOE CTPAXOBAHUE COTPYIHUKOB B TOPSIJIKE,
YCTaHOBJICHHOM (heiepaIbHbIMU 3aKOHAMU;

— BBIIIOJIHATH UHBIC 06$I3aHHOCTI/I, HpCIIYCMOTpeHHI)IG pr,I[OBBIM 3aKOHOAATCIIBCTBOM PCD

3.3. OTBETCTBEHHOCTH paboTOATEIS.

PaboTonarens 00s3aH B cilyyasix, yCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM PD, BO3MeCTUTh
COTPYAHHUKY HE TIOJTYYCHHBIH UM 3apab0TOK BO BCEX CIy4asX HE3aKOHHOTO JIMIICHHS €ro
BO3MOYKHOCTH TPYAUTHCS.

Paboroaarens, MpUYUHUBIING yIIepO UMYIIECTBY COTPYIHUKA, BO3MEIIAET 3TOT YIIepO B MOTHOM
o0BeMeE.

[Tpu HapymieHnn paboTo1aTeIeM YCTaHOBIEHHOIO CPOKA BBIIUIATHI 3apIliaThl, OIIATHI OTIyCKa,
BBINJIAT IPU YBOJIBHEHUH U APYIHX BBIILIAT, IPUUUTAIOIINXCS COTPYAHUKY, paboToaarens 00s3aH
BBIIJIATUTh UX

C YIUIaTO! MPOLIEHTOB (JAEHEKHOI KOMIIEHCALMH) B pa3Mepe He HUXKE OJHOM TpexcoTon
JeICTBYIONIEH B 3TO BpeMsl CTaBKH peduHaHcupoBaHus banka Poccun oT He BBITUIAYEHHBIX B CPOK
CYMM 3a Ka)KJbIi ICHb 3aJCPKKU HAYMHASA CO CIEAYIOLIETO IHS IIOCIE YCTAHOBJIEHHOIO CPOKa
BBIIJIATHI 110 JIEHb (PAKTUYECKOT0 pacyeTa BKIIOYUTEIBHO.

MopaibHblii Bpell, IPUYMHEHHBIH COTPYIHUKY HEITPABOMEPHBIMH JIEHCTBUSIMU MK Oe3/1eficTBHEM
paboToaTesns, BO3MENIaeTCs COTPYIHUKY B ICHEKHOM (opMe B pazMepax, onpeesieMbIX
COIJIALLIEHUEM

COTpYJIHUKA U pabOTOAATENS HIIN CYJIOM.

4. Pexxum pabodero BpeMEHU U BPEMEHU OT/IbIXa

4.1. B opraHu3anuu ycTaHaBIMBAETCS MATUIHEBHAs pabovast Heemsl MPOJODKUTENbHOCTHIO 40
4acoB C ABYMs BBIXOJHBIMU JHSIMH (CyO00Ta U BOCKPECEHBE).



Bpewmst nauana pabotsr — 07.45. Bpemst okonuanus padotst — 17.00.
B nsatHuny Bpemst Havasa padotsl — 08.00. Bpemst okonvanus -16.00

[To mpukaszy pyKOBOAUTENS OPraHU3AINY IPH HATHYUHU TIPOU3BOACTBCHHON HEOOXOIMMOCTH TI0
JIOKJTaTHOM PYKOBOAMTENS OT/Iea (CIIy>KObI), COTIIACOBAHHOM C COTPYIHUKOM, OT/CIIbHBIC
COTPYTHUKH

MOTYT SIHU30MYCCKH ITPUBIICKATHCS K BBITOJIHEHUIO CBOMX TPYAOBBIX (DYHKIIMI 3a IIPE/ICIaMH,
YCTaHOBJICHHOM JJIsI HUX MPOJOJIKUTEILHOCTH pabodero BpeMeH (HEHOPMHUPOBAHHBIN paboumii
JICHB ).

4.2. O6enennsiii mepepsiB — oauH vac (B mepuox ¢ 12.00 o 13.00). [TepepsiB HE BKIIOUAETCS B
pabouee Bpems U He omiaunBaeTcs. COTpyIHUK MOXKET UCII0Ib30BaTh €r0 [0 CBOEMY YCMOTPEHUIO
Y Ha 3TO BPEMs OTIYYUTHCS C pabOTHI.

Bo Bcex cTpyKTypHBIX MOJIpA3/IeIeHUAX Y UPEKICHNUS yCTaHABIMBACTCS TEXHUUECKUI MIEPEPBIB: C
10.00 no 10.15; ¢ 15.00 o 15.15.

4.3. HakanyHe HEepaOOUMX Mpa3THUIHBIX JTHEH MPOTIOJDKUTEIIEHOCTh pab0vero JTHs COKPAIAeTCs Ha
OJIMH Yac.

Hepabounmu npaznauunbivMu HsiMu B Poccutickoii denepanuiul siBISIOTCS:
1-5 suBaps — HOBOTOJIHUE KAaHUKYJIBI;

7 auBaps — PoxzaectBo XpHCTOBO;

23 ¢espainsa — [ens 3ammtarka OTeuecTBa;

8 mapra — MexyHapoaHbIN )KEHCKHUM J1EHb;

1 mas — [Ipaznuuk Becubl u Tpyna;

9 mast — lenn IToOepr;

12 urons — Jleas Poccun;

4 Hos6pst — JleHb HapOAHOIO €IMHCTBA.

IIpu coBnazgeHnn BBIXOAHOTO U MPA3AHUYHOTO JHEW BBIXOJHOW JIEHb EPEHOCUTCS HA CIICTYIOIIHIA
nociie Mpa3IHUYHOTO PaboUnil JeHb.

4.4. Yyer pabo4ero BpeMEeHHU BEIETCSI pyKOBOJIUTENIEM CTPYKTYPHOTO MOJIPa3/IeIeHusl.
PykoBoauTeNb CTPYKTYPHOTO TIOAPA3/IeNICHHs] BEAET TaKKe KOHTPOJIBHBIN yUeT HaTHIus
(OTCYTCTBHUSI) COTPYIHUKOB Ha pabo4yMX MecTax B pabouee Bpems.

4.5. CoTpynHUKaM IPEAOCTABIISIOTCS €XKEroIHbIE OTITYCKa C COXpPaHEHNEM MecTa paboThl U
CpeaHero 3apaboTKa.

E>xeroqHelii OCHOBHOH OILIAYMBAEMBIN OTIIYCK IPEIOCTABIAETCS COTPYAHUKAM
MPOJOKUTEIBLHOCTBIO 28 KalleHAapHbIX AHEH. [Ipu 3TOM oTIyck 10KeH ObITh UCIIOJB30BaH HE
no3jHee 12 MecsieB nocjae OKOHYaHUs TOro paboyero roja, 3a KOTOPbIi OH MPe10CTaBIIeTCs.
HepaGouue npa3aHUYHBIE AHU, TPUXOAAIIUECS HA IEPUO] OTITYCKA, B YMCIIO KaJICHJApPHbBIX THEH
OTIIyCKa HE BKIIIOYAIOTCs. TaKkxke B 4MCIIO KaJCHAAPHBIX JHEW OTIIYCKA HE BKIIKOYAETCS IIEPUOLT
BPEMEHHON HETPYIOCIIOCOOHOCTH COTPYAHUKA NMPU HAIUYUK OOJIbHUYHOIO JIUCTKA.

CoTpyaHHKaM ¢ HEHOPMUPOBAHHBIM pa0OYUM JIHEM MPEIOCTABISETCS €KETOTHBIH
JIOTTOJTHUTEIbHBIN OIJIAYMBAEMBIN OTITYCK.



4.6. IIpaBo Ha UCIIOJIB30BAHKE OTITYCKA 3a TIEPBBIN TO paOOTHI BOSHUKAET Y COTPYIHHUKA TIO
HCTEUYCHUH IIECTH MECSIIEB €ro HEeMPEePBHIBHONW paboThl B YupexaeHuu. OTIyCK 32 BTOPOH U
MOCJEIYIONINE TObl PA0OTHI MOXKET MPEIOCTABIATHCS B JII000€ BpeMsi paboyero roja B
COOTBETCTBUU C OUEPEAHOCTHIO MTPEIOCTABIICHUS €KETOIHBIX OIIAYMBAEMbIX OTIYCKOB (TpaduKoM
OTIIYCKOB).

OuepeTHOCTh MPEIOCTABICHUS OTITYCKOB (TpahuK OTIIYCKOB) yCTaHABIUBAECTCA PabOTOIATENEM C
Y4€TOM MPOU3BOICTBEHHON HEOOXOAUMOCTH U MOKEIaHUH COTPYIHUKOB.

He no3nnee 20 HOSOpsT Ka)ka0ro rojia COTPYIHUK JODKEH COOOIIUTh O CBOUX MOXKEIAHUAX B
OTHOILIEHUU OTIYCKa Ha CJIEIYIOUINI KaJleHJapHbINA I'0Jl CBOEMY HEOCPEICTBEHHOMY
PYKOBOIMTEIIO WK HAIIPSIMYIO B KaJIPOBYIO CIYXKOY YUpeKIeHuUs, ONPEAETUB MECSI] U
MPOJOHKUTEILHOCTh KXKIOW YaCcTH OTITYCKA, JIJISl COCTaBJICHHS rparKa OTITYCKOB.

4.7. I1o cornaimeHuio MeXay COTPYIHUKOM 1 paboToAaTeNIeM €KEroIHbIN OIIaYuBaeMbIi OTITYCK
MOJKET OBITh pa3/ieiicH Ha YacTu. [Ipu 3TOM XOTs OBl OJJHA M3 YaCTEH 3TOTO OTITyCKa JTOJKHA OBITH
He MeHee 14 kaneHaapHbIX THEH.

OT3bIB COTPYJHUKA U3 OTIYCKA JIOIYCKAETCS TOJIBKO C €r0 COrJiacHs U MO MpUKa3zy pyKOBOACTBA
quemz{eHI/m. Hewncnonp3oBaHHast B CBI3H C 3TUM YacTh OTITyCKa OO0JIKHa OBITH npeaocTaBJjICHa 110
BBIOOPY COTpYIHHUKA B yI0OHOE /711 HETO BpeMs B TEUEHUE TEKYILero pabodero rojaa wuiu
MIPUCOEIMHEHA K OTITYCKY 3a CIEAYIOIMUMA pabouunii TO/I.

HpI/I YBOJIbHCHHUH COTPYAHHUKY BBIIUIAYUBACTCA JCHCKHAA KOMIICHCAIUA 3a HCHCIIOJIb30BaHHBIN
OTIIYCK, WJIHA 110 €T0 IMCbMCHHOMY 3asABJICHUIO HEHCITOJIb30BaHHBIN OTITYCK MOXKCT OBITh
MpeaoCTaBJICH C MOCIICAYIOIIUM YBOJIbHCHHUEM.

4.8. [1o ceMeiHBIM 00CTOSTENBCTBAM M JPYTUM YBXKHUTEIBHBIM IPHUYMHAM COTPYAHHUKY 10 €TO
NUCbMEHHOMY 3asIBJICHUIO MOXET OBbITh NPEAOCTAaBIIEH OTIIYCK 0€3 COXpaHEHUs 3apIUIaThl,
MPOJIOJDKUTEIBHOCTh KOTOPOTO OMPEICIIAETCS MO COTIAICHUIO MEXTYy COTPYAHUKOM H
pabotonarenem.

4.9. CoTpyTHUKH B TIEPBBIE, YCIIEITHO 00yJYaOmMecs B yUeOHBIX 3aBEIACHUSNX , UMEIOIITIX
TOCY/IapCTBEHHYIO aKKPEAUTAIUIO, TI0 3a0YHOH MK BedepHel ¢dopMam oOydeHus, UMEIOT MPaBo Ha
JIOTIOTHATETFHBIC OTITYCKA C COXPAaHEHUEM CPEIHEr0 3apad0TKa B COOTBETCTBUHU C TPyIOBBIM
KojgekcoMm PD.

5. OTBETCTBEHHOCTD 32 HapyLICHUE TPYIOBON AUCIUILTUHBI

5.1. 3a Hapy1IeHHEe TPYIOBOM TUCIUILIMHBI aIMUHUCTPALUS IPUMEHSET CIEAYIOLNe
JUCUUIIIIMHAPHBIE B3bICKAHUS:

— 3aMEYaHue;

— BBITOBOD;

— YBOJIBHEHHE.

5.2. 1o HanoXeHHs B3bICKAaHUS OT HAPYIIUTENS TPYIOBOW JUCIUIUIUHBI JOJKHBI OBITh
3aTpe0oBaHbl MMCbMEHHBIE 00BsICHEHUS. B ciiydae oTkas3a coTpyqHHMKA JaTh yKa3aHHOE
00BSICHEHUE COCTABIISIETCS COOTBETCTBYIOIINM akT. OTKa3 COTPYIHUKA JaTh OOBSICHEHUS HE MOXKET
CIIYXKUTb MIPENATCTBUEM JUIS IPUMEHEHUS B3bICKAHU.

5.3. 3a kaxx/10€e HapyIIEHNUE TPYAOBOW TUCIMIUIMHBI MOXKET OBITh HAJIOKEHO TOJIHKO OJTHO
TUCITUTIMHAPHOE B3bIcKaHue. [Ipy HaOKeHUU AUCHIUTITMHAPHOTO B3bICKAHUS TOJKHBI



YUUTHIBATHCS TSHKECTh COBEPIICHHOTO MPOCTYIKA, 00CTOSITENBLCTBA, MPU KOTOPBIX OH COBEPIIICH,
IpeecTByIomas padboTa u MOBEICHUE COTPYAHHKA.

5.4. [Ipuka3 o npuMEHEHNH TUCIUILUIMHAPHOTO B3bICKAHUSA C YKa3aHUEM MOTHUBOB €ro IPUMEHEHUs
00BsBIsETCS (COOOIIAETCs) COTPYIHUKY, [TOIBEPIHYTOMY B3bICKAHUIO, IIOJI PACIIUCKY B
TPEXTHEBHBIN CPOK (HE CUMTAsi BpEMEHU OTCYTCTBUS COTPYAHMKA). /lucUIInHApHOE B3bICKAaHUE
NPUMEHSETCS He MO3Hee OHOT0 MECAIa cO THS OOHApYKEHHS MPOCTYNKA (32 UCKIIOYEHUEM
CIIy4aeB, IPeIyCMOTPEHHBIX TPYJOBBIM 3aKOHOAATEIHCTBOM), HE CUUTAsi BpEeMEHU O0JIe3HI
COTPY/AHUKA, IPEObIBAaHHS €r0 B OTIYCKE, a TAK)KE€ BPEMEHHU, HEOOXOMMOT0 Ha y4eT MHEHHS
MPEJICTAaBUTEIILHOTO OPraHa COTPYIHUKOB.

5.5. Eciu B Teuenune rozaa Co JHA NPUMCHCHHA JUCHUILIMHAPHOI'O B3bICKAHUSA COTPYAHHUK HE 6yz[eT
MNOABCPTHYT HOBOMY AUCHUINVIMHAPHOMY B3bICKAHHIO, TO OH CHUTACTCA HC UMCIOIIIUM
JUCHHUIINIMHAPHOI'O B3bICKAHM .

I[I/ICLII/IHJII/IHapHOG B3bICKAHUEC N0 UCTCUCHUA I'0Jlda CO JHA €ro IpUMCHCHUA MOXKCET OBITH CHATO
a,I[MPIHI/ICTpaLIHeﬁ 10 CBOEH WHHUIUATHUBEC, 110 XOﬂaTaﬁCTBy HEMOCPCACTBCHHOTO PYKOBOIUTECIIS U
TPYAOBOI'O KOJIJICKTUBA, CCJIN HOIIBCpFHyTLIﬁ JAUCHUIITIMHAPHOMY B3BICKAHHWIO HE COBCPIINII HOBOT'O
MMpOCTYyIIKa U IIPOSABUIL ce0s Kak ,I[O6pOCOBeCTHLII>'I COTPYAHHUK.

6. MlHbpie BOIPOCHI peryIUpOBaHMs TPYIOBBIX OTHOILICHUIN

6.1. CoTpyaHHK UMEET MPaBO KAIOBATHCS HA JIOMYIICHHBIE, 10 €r0 MHEHHIO, HAPYIICHUS
TPYAOBOT0O 3aKOHOJATENbCTBA U HAacTOAIUX [[paBui HEMOCPEACTBEHHOMY PYKOBOJMTENIO U
pyKOBOACTBY YupexieHus. COTpyIHUK BIIpaBe MPEACTABISATh HUCbMEHHBIE IPEJTIOKEHUS 110
YIYUYIIECHHUIO OPTaHU3AlMU TPYIA U 1O IPYTHM BOIIPOCAM, PETYJIUPYEMBIM HACTOSIIIIUMU
[TpaBumamu.

6.2. CoTpyaHUKHN YUpeKISHUS JODKHBI PU BBIMTOJIHEHUH CBOMX TPYIOBBIX 00S3aHHOCTEH HOCUTH
O(HUCHYIO OJICHKY.

6.3. Hepezl TEM KaK IMTOKHUHYTbH pa6oqee MCCTO B KOHIIC pa60qero AHA, COTPYAHHUK NOJIKCH 3aKPBITh
OKHa U ABCPU CBOCTO KaOWHETAa M BEIKJIIOUHTH CBET.

6.4. 3anpemiaercs:

— YHOCHUTB € Me€cTa pabOThl JOKYMEHTHI, HIMYIIECTBO, IPEAMETHI MIIM MaTepHalibl, MpUHAIeKAIHe
VYupexaeHnuto, 6€3 moyuyeHus: Ha TO COOTBETCTBYIOIIETO pa3peIIeHHUs;

— KypHUTb B pabouee BpeMsi Ha TEPPUTOPUH YUPEKACHUS;

— BECTH JUIUTEIbHBIE JIMUHbIE TeIeQOHHbIE pa3roBOph! (CBbILIE 15 MUHYT 3a paboumil 1eHb);

— MPUHOCUTH € COOOM MM YIOTPEOIATh aJIKOTOJIbHbIE HAIUTKHU, IPUXOIUTh B OPTraHU3ALUI0 WU
HaXOJUTHCS B HEW B COCTOSTHUM aJIKOTOJIbHOI'O, HAPKOTUYECKOTO UM TOKCUYECKOTO OMbSHEHUS.

6.5. COpr,I[HI/IKI/I, HC3aBHUCHUMO OT JOJIZKHOCTHOI'O ITOJIOKCHHU, 00s13aHBI MMPOSBJIATH BCIKIIUBOCTD,
YBAXXCHUEC, TCPIIUMOCTE KaK B OTHOLICHUAX MCXKIY CO6OI>1, TaK U IIpU OTHOICHUAX C KIMCHTAMU U
INOCCTUTCIIAMU.

6.6. C HpaBI/IHaMI/I TPYAOBOT'O pacriopssaKa HOJIKHBI OBITh 03HAKOMJICHBI BCE COTPYAHUKHU
quequeHHﬂ, BKJIFO4as BHOBb IIPUHUMACEMBIX HA pa60Ty.

Bce cotpynnuku YupexaeHus, He3aBUCUMO OT JOKHOCTHOTO TTOJIOKEHHsI, 00s3aHbI B CBOSH
MOBCEHEBHOM paboTe cobmonate Hactosue [IpaBuna.





