IMPABHJIA
BHYTPEHHEr0 TPY/0BOI0 pacropsika

ABTOHOMHOTO YUPEXKIEHUSA MYHHIHIIATBHOTO oOpazoBaHus 3aB0/I0yKOBCKHI rOPOJICKOH OKPYT
(KOMILIEKCHBIH [EHTP COIMAIBHOTO 00CITY KUBAHUA HACCTCHHA)

r.3aBOJIOYKOBCK 2020 roa

Hacrosiue TTpaBiiia onpeenisioT TpyI0Boi paciop:/loK B ABTOHOMHOM YYPEK/ICHHE
MYHHIIHIIAIEHOTO 00pasoBaHus 3aB0/10YKOBCKHii TOPOJICKOH OKPYT «KoMIIIeKCHBIH LIEHTP
COLMATHHOTO 0OCTyKMBAHNS HACEICHHA) TMOPSIOK NpUEMa H YBOJIBHEHHS COTPYIHHKOB,
OCHOBHBIE 0OS3aHHOCTH COTPYHHKOB H aIMHHHUCTPALIHH, PEKHM pabouero BpeMEHH U €TI0
MCTIONB30BAHHE, A TAKXKE MEPHI TIOONIPEHUS ¥ B3bICKAHH 32 HapylIeHHEe TPYAOBOH THCIANIIHHDL.

1. TIpuem Ha paGoTy ¥ YBOJIBHCHHE

1.1. TIpuem Ha paGoTy B OPraHH3aIMIO IPOH3BOLNTCH Ha OCHOBAHHMH 3aKJIFOUEHHOTO TPYA0BOTO
JI0rOBOpA.

1.2. T1pu 3aKTI0YEHAH TPYAOBOTrO I0r0BOPA paborojaresb 00s3aH noTpeboBaTh OT MOCTYNAIOIIETO:
— TPYIOBYIO KHHIKKY 33 HCKIIIOUCHHEM CITydacB, KOTJI@ TPYJIOBOH JIOrOBOP 3aK/IOYAETCS BIICPBLIC
WJIM COTPYIHMK IOCTYNAET Ha paboTy Ha YCIIOBHSIX COBMECTHTEILCTEA,

— TIacIOPT WM HHOH JOKYMEHT, YI0CTOBEPAIOLIHI JIMIHOCTD;

— JIMIJIOM HJIA HHOH IOKYMEHT O [OTy4€HHOM 06pasoBaHuH (TMOTHOM HIIH HETOJIHOM) U (MIIH)
JIOKYMEHT, TOATBEPKIAIOIHH CIEUHATBHOCTD HITH KBATH(HKAIHIO;

— CTPaxOBOE CBHJIETENIBCTBO IOCYAAPCTBEHHOTO [IEHCHOHHOTO CTPaXOBaHUs 3a HCKIIOUCHHCM
clydaes, KOT/Ia TPY/I0BO#i JI0TOBOP 3aK/IHOHACTCA BIIEPBBIC;

— JIOKYMEHTBI BOMHCKOTO y4eTa — JIIs BOCHHOOOS3aHHBIX M JIMLL, OJUICIKAINX IIPH3BIBY HA
BOGHHYIO CITykKOY:

- cripaBKy 00 OTCYTCTBHH CYJMMOCTH AT OTACHIBHBIX KaTteropuii pabOTHHKOB.

B nensx Goiee HONHOM OleHKH NPo(pecCHOHANBHBIX 1 JeJIOBBIX Ka4ecTB, IPHHHMAEMOro Ha
paGoTy COTpYIHHKA PabOTO/ATE]b MOKET [IPE/UIOKATE eMY IPECTABUTE KPATKYIO [TUCHMEHHYIO
XapaKTEPUCTHKY (PE3tOMe) BBIONIHAEMOH paHee paboThl, TPOBEPUTE YMEHHC 10JIb30BATHCA
OpITeXHUKOH, paboTaTh HA KOMIIBIOTEPE H T. J1.

[Tpuem Ha paboTy B OPraHA3aLHIO OCYIIECTBIISETCS, KaK MPaBAIIo, ¢ IPOXOXK/ICHHEM
HCIIBITATENHHOTO CPOKA IPOIO/DKHTEIEHOCTBIO OT OZIHOTO JI0 TPEX MecsIeB. Y CI0BUE 00
HCIIBITAHWH JIOJKHO OBITH IIPSIMO
yKa3aHO B TPYI0BOM JIOrOBOPE.



[Iprem Ha paGoty opopmiisieTcs pUKa3oM, KOTOPBIH 0OBABISIETCS COTPYAHHKY IO PACITHCKY
B TPEXIHEBHBIH CPOK CO JHS IMOITUCAHUS TPYIOBOIO JI0r0BOpA.

1.3. Ilpu mocTymieHHH COTPY/IHHKA Ha padOTy WIIM NEPEBO/JIE €ro B yCTAaHOBJICHHOM IOPAIKE Ha
apyryto paboty paboroaarens 00sA3aH:

— 03HAKOMHTB €T0 C MOPYYEeHHO#H paboTo#, YCIOBHAMHI U OIUIATON Tpy/1a, pa3bsICHUTEL COTPYIHHKY
ero 1pasa ¥ 00s3aHHOCTH;

— 03HAKOMHUTH ¢ HacTosAMMH | IpaBuinaMu 1 IpyruMH JTOKaJbHBIMH HOPMAaTHBHBIMH aKTaMU;

~ [IPOBECTU MHCTPYKTAXK 110 TEXHUKE OE3011aCHOCTH, IPOTHBOINOKAPHOH OXpaHe U JAPYrHM
[paBuiaM OXpaHbl TPY/a U 110 00S3aHHOCTH COXPAHEHUS CBEJICHHH, COCTABJIAIONINX
KOH(DUASHMATBEHYIO HHPOPMAIHIO, U OTBETCTBEHHOCTH 3a €€ pasrJalleHue Wi Nepeaady Ipyrum
JTHIIaM.

1.4 Hpexpameﬂue TPYAOBOT'O JOTI'OBOpPA MOXKET HMETE MECTO TOJIBKO ITO OCHOBAHHM,
NpeayCMOTPEHHBIM TPYAOBLIM 3aKOHOJATCIILCTBOM.

COTpyJHHMK MMeeT IMpaBO pacTOPrHYTh TPYAOBOH JIOrOBOP, 3aK/IIOYCHHBIH Ha HEONpe/IeIeHHbIH
CPOK, MUCBMEHHO TpeaynpeauB ob sToM paboTonaresns 3a e Hejend. [1o ucTedeHHH yKa3aHHOTO
CpOKa IpeaynpekaeHus 00 yBOJIBHEHHH COTPYIHHK BIIpaBe Mpekparuth pabory, a paborojaaresb
00s53aH BBIIATH MY TPYIOBYIO KHIDKKY M MPOM3BECTH ¢ HUM pacyeT. ITo J0roBOpeHHOCTH MEXkKITy
COTPYIHHKOM M aJIMHHHCTpPAIUEH TPYJIOBOH TOrOBOP, MOXKET OBITh, PACTOPTHYT B CPOK, O KOTOPOM
IIPOCHT COTPYIHHK.

CpouHbIi TPYAOBOH JOTOBOp, MOKET OBITh, PAaCTOPrHyT II0 HMHHUUHATHBE COTPYAHHKA, IIO
COTJIAIICHHIO CTOPOH M HHBEIM OCHOBAHUSIM, TIPEIyCMOTPEHHBIM TpynoBeiM Kojekcom PO,

[Tpexpamenne Tpy10BOT0 TOroBopa oGopMIISIETCs TPUKA30M 110 OpraHH3aIHH.

JlHeM YBOJIBHEHHS CUHTAETCs IOCIICIHHH JIeHb padoThl 38 HCKIIIOUYCHHEM CIIy4aeB, KOrjaa
COTPYAHHUK (akTHUYeCKH He paboTall, HO 32 HUM B COOTBETCTBHH C TPYIOBBIM 3aKOHONATEIHCTBOM
COXPaHsUIOCh MeCTO paboThI (JIOJKHOCTB).

2. OcHoBHBIE NpaBa, 00513aHHOCTU U OTBETCTBEHHOCTh COTPYAHHUKOB

2.1. CoTpy/THHK HMEET NPaBo Ha:

— MpeI0CTaBIeHHE eMy paboThl, 00YCIOBIEHHOH TPYIOBBIM JIOTOBOPOM;

— pabouee MeCTo, COOTBETCTBYIOIIEE YCIOBHAM, IIPEAYCMOTPEHHBIM FOCY1apCTBEHHBIMHU
CTaHJapTaMy OpraHu3anuyu U 0e30NMacHOCTH TPY/Ia;

— CBOEBPEMEHHYIO U B ITOJIHOM 00BbeMe BBIIUIATY 3apIUIaThl B COOTBETCTBHH CO CBOECH
KBaTH(HUKALUEH, CIIOKHOCTBIO TPY/1d, KOJHMYECTBOM M Ka4eCTBOM BBINOJIHEHHOH paboTh;

— OTABIX, 00ecreyMBaeMblil YCTAHOBIIEHHEM HOPMAIbHON MPOAOIKUTEIBHOCTH paboyero BpeMeHH,
MpeIOCTABIICHHEM €XKeHe/IeIbHBIX BLIXO/IHBIX JHeH, HepabounX npa3HUYHbIX JIHEH,
OIIAYHUBACMBIX €XKEI'OJIHbIX OTHyCKOB;

— MOJIHYIO JOCTOBEepHYIO HHpopManuio 00 yCIoBUsAX Tpy/aa H TpeOOBaHUAX OXPaHbI TPY/a Ha
pabouem Mecte;

— npo)eCCHOHATBHYIO ITOJITOTOBKY, IIEPENOArOTOBKY M MOBHIIICHUE CBOCH KBaTH(HKaUUK B
HopsJIKe, YCTAaHOBJICGHHOM 3aKkoHoAaTe1bcTBoM PO;

— y4acTHe B YIPaBJEHHH OpraHu3alHeil B pelyCMOTPEHHBIX 3aKkoHoAaTenbecTBOM PD dopmax;

— BEJICHHE KOJUIEKTHBHBIX NIEPErOBOPOB M 3aKJIFOYEHUE KOJUIEKTHBHBIX JIOTOBOPOB H COrJIAlICHHH
yepe3 CBOMX IpeJicTaBuTelel, a Takke Ha HHPOPMALIMIO O BBLITTOTHEHUH KOJUIEKTUBHOTO 0I0BOPA,
corJialieHuit;



— 3aIIMTY CBOMX TPY/OBBIX IPaB, cBOOO/ M 3aKOHHBIX HHTEPECOB BCEMH HE 3alPEIICHHBIMH
3aKOHOM CIToco0aMH;

— BO3MEIIEHHE Bpe/ia, IPHYHHEHHOTO eMY B CBA3H C HCTIOJIHEHHEM HM TPY/IOBBIX 00s13aHHOCTEI, U
KOMIIEHCAIJHIO MOPAJIBHOTO BPE/Ia B MOPsIIKe, YCTAHOBICHHOM 3aKOHOAaTeIbcTBOM Pd;

— 00s13aTeILHOE COIMAIBHOE CTPAXOBAHUE B CIIyYasX, IIPeJAyCMOTPEHHBIX 3aKOHOIATEILCTBOM PO.

2.2. COTpYAHHMKH JIOJKHBIL:

— 106POCOBECTHO BBINOTHATH CBOH TPYAOBBIE 0053aHHOCTH, CBOCBPEMEHHO H TOYHO BBINOJIHATE
BCIO TIOPYUEHHYIO paboTy, He J0IyCKaTh HAPYICHUH CPOKa BBINOIHEHHUS 3a/[aHUH, HCIIONB30BATH
Bce pabouee BpeMs 110 HA3HAUCHHIO, BO3/ICPIKUBATHCSA OT JACHCTBHH, OTBICKAIOMIUX OT BBINOTHCHHS
NPSIMBIX TPYJOBBIX 00S3aHHOCTEH, cOOMOAATE TPYAOBYIO AMCHHUILIHHY 1 [IpaBiia Tpy10BOro
pacropsaka;

— yIIy4IIaTh KayecTBO paboThl, IOCTOSHHO MOBBIIATH CBOH NPOQECCHOHATIBHBI U KYJIBTYPHBIH
YPOBEHB, 3aHUMATELCS CaMO00Pa30BaHHEM;

— IOJUIEP/KUBATE YHCTOTY M MOPSIOK Ha CBOEM paboyeM MecTe, B CIIy)KeOHBIX U JIPYTUX
[OMEIEHHAX, CODJIIOATh YCTAHOBICHHBIN MOPAI0K XPaHEHHS JOKYMEHTOB H MaTepHAIIbHBIX
LIeHHOCTeH, co0moaTh

MOPSAJIOK JIEJIONPOU3BO/ICTBA;

— 5¢(heKTHBHO HCTIOIB30BATH NIEPCOHAJILHBIC KOMITBIOTEPDI, OPITEXHUKY U Jpyroe odopyroBaHue,
HKOHOMHO M PAIlHOHAIIEHO PacXol0BaTh MaTepHallbl H DHEPIHIO, HHBEHTAph U IPYIHE
MaTepHaIbHBIE PECYPCHI, GEPEIKHO OTHOCHTHCSA K MMYIIECTBY paboToaTels;

— co0JII01aTh HOPMBI, [IPABHJIA U HHCTPYKIMH 110 OXpaHe TPYZa, IPOH3BOICTBEHHYIO CAHUTAPHIO,
paBuJia MPOTHBOMO)KAPHOH 0€30I1aCHOCTH;

— He pasr/jaliarh CBEJACHHUS, TIOTYYEHHBIE B CHITY CIIy»KeOHOTO MOJIOKEHU H COCTABIIAIOINE
KOH(pUIEHIHATBHYIO HHGOPMALIUIO, PaCIPOCTPAHEHHE KOTOPOH MOXKET HAHECTH BPE/L
paboToaTenio U (MJIH) APYTUM COTPYIAHHUKAM;

— BBIIIOJIHATH WHBIE 00SI3aHHOCTH, IIPEIyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEIHCTBOM PO.

2.3. Kpyr 06sa3aHHOCTEH, KOTOPBIE BBINONHACT KaXKIbIi COTPY/IHHUK 110 CBOSH CNIEHAIILHOCTH,
KBaH(UKAIHH, JOJIKHOCTH, OIPEIEISeTCs TPYI0BBIM IOTOBOPOM H (MJIH) JOKHOCTHOH
MHCTPYKIIHEH.

2.4. CoTpyHuK 0653aH BO3MECTHTH pabOTOATENIO IIPHYMHEHHBIH MY NPAMOIl ICHCTBATE/IbHBIH
yiiep0.

Henosyyennsie JoX0/b! (YIYIIEHHAs BEIT0/1a) B3LICKAHHIO ¢ COTPYIHHUKA HE NOJJIeXKaT.
COTpY/IHHK HeceT MaTepUAlbHYI OTBETCTBEHHOCTD KaK 3a NPAMOMH JelCTBATENbHBIHA yiepo,
HEIIOCPEICTBEHHO MPUUMHEHHBIH UM paboToIaTelo, Tak | 3a yimepd, BO3HUKIINI y paboTogare)is
B pe3yabTarTe

BO3MEIIEHHs UM yiepOa HHBIM JIMIaM.

3. OcHOBHBIE NpaBa, 00A3aHHOCTH H OTBETCTBEHHOCTL paboTOAATENs

3.1. Paboronarens UMeEET MpaBo:

— 3aKJIK0YATh, H3MEHATH U PACTOPraTh TPY/OBbIC IOIOBOPBI ¢ COTPYAHUKAMHU B IMOPSAJIKE U HA
YCIIOBHSX, KOTOPbIE YCTAHOBIICHBI 3aKOHOIATE/ILCTBOM PD;

— BECTH KOJUIEKTHBHBIE [IEPErOBOPLI M 3aKII0UaTh KOJUIEKTHBHBIC 0T OBOPEI;

— NOOIIPATEL COTPYIHHKOB 3a 100pocoBeCTHBIH 3P PeKTUBHBIH TPy,

— TpeGoBaTh OT COTPYAHHKOB MCIIONHEHUS HMH TPYIOBBIX 00S3aHHOCTEH 1 OEPEKHOr0 OTHOICHHS
K HMyIIECTBY paboToaTesst i IPyruxX coTpyAHUKOB, cobmonerus [IpaBii Tpyj0BOro pacrnops/ka
OpraHU3aLHH;

— MPUBJIEKATH COTPY/HUKOB K JIMCUHILTMHAPHOH U MaTepHAIbHON OTBETCTBEHHOCTH B MOPAJIKE,
YCTQHOBJICHHOM 3aKOHOAATeNbCTBOM PD;



— IPUHUMATE JIOKAJIbHBIC HOPMATHBHBIC aKThI;
— cO3/1aBaThb 00BeTMHEHHS pa60TonaTeJ1eﬁ B LIEJIAX MPEJICTAaBHTEIbCTBA U 3AIIIHTHI CBOUX
MHTCPECOB U BCTYNATh B HUX.

3.2. Paboroparens o0s3an:

— cobmoaaTh 3aKOHO/IATEILCTBO O TPYJIE, JOKAILHBIE HOPMATHBHBIC aKThI, yCJIOBHA TPYIOBBIX
JIOTOBOPOB;

— IIPeIOCTaBISATh COTPYAHUKAM paboTy, 00yC/IOBIEHHYIO TPYAOBBIM IOTOBOPOM;

— IPaBHJIGHO OPraHHU30BEIBATE TPY/l COTPYIHUKOB HA 3aKPETICHHBIX 38 HUMH pabodHX MecTax,
obecrieurB HEOOXO0MMMBIMH IIPHHAUIS)KHOCTSIMU M OPI'TEXHUKOM, CO3/1aBast 3/I0pPOBBIC H
GesonacHble yCIOBHs TPY/d, COOTBETCTBYIOIIHE IIPAaBUIIaM 110 OXpame Tpyaa (TeXHUKe
6e30MacHOCTH, CAHHTAPHBIM HOPMaM, [IPOTHBOIOKAPHEIM TIPaBHJIaM);

— obecrieynBarTh CTPOroe coOMoIeHAE TPYAOBOH JHCIHILUIMHBI, OCYLIECTBIATE OPraHU3alMOHHYIO
paboTy, HalpaBJIEeHHYIO HA YCTPAHEHHE I0Teph pabouero BpeMeHH, IPUMEHSTh Mephbl BO3/CHCTBHSA
K HAPYIIUTENSM TPYI0BOH JHCLUILIHHEI,

— cobTI0/1aTh OTOBOPEHHEIE B TPYA0BOM J0roBope, [Tonoxenun o6 omviare Tpyaa u [lonoxennn o
MpPEeMHPOBAHHH YCIIOBHS OIUIATBI TPY/a, BBIIABATH 3apIUIATY HE PEXe 4YeM JIBa pa3a B MECHIL, 19-ro
yyesa Kaxkaoro Mecsna v 04-ro yuesa Kaxaoro Mecsua. B ciyvasx, Korja yKkasaHHble YHCiIa
NPUXOJIATCA HA BHIXOJHbIE HIIM T1PA3IHHYHBIC THH, IHAMH BbIILIATHI 3apIUIATHI (CAELYET CUUTATD
paGoune JIHH, HETOCPEACTBEHHO MPEIIIECTBYIONINE BBIXOAHBIM (MPa3IHAYHBIM) JAHSIM;

— CIOCOOCTBOBATH TOBBIIEHHIO KBATH()HUKAIMH COTPYIHHKOB U COBEPIICHCTBOBAHHIO HX
npo()eCCHOHANBHBIX HABBIKOB IyTEM HAlPaBJICHHs HA KypChl H TPCHHHIH;

— OCYLIECTBJIATH 0053aTENbHOE COLMAIBHOE CTPAXOBAHHE COTPYAHUKOB B IIOPSJIKE,
YCTAHOBIICHHOM (e/lepabHbIMU 3aKOHAMH;

— BBIMOJIHSATH HHbIE 00S3aHHOCTH, IIPELyCMOTPEHHBIE TPYAOBBIM 3aKOHOIATENLCTBOM P,

3.3. OTBeTCcTBEHHOCTH paboToAaTels.

PaGoToarens 00s3aH B ciy4dasx, yCTAaHOBJIEHHBIX 3aKOHOIATEIBCTBOM P®d, Bo3MeCTHTD
COTPYAHHKY HE MOJIy4eHHBIH MM 3apaboTOK BO BCEX CIIydasX HE3aKOHHOI'O JIMIICHHUS €TI0
BO3MOYKHOCTH TPYIHUTBCS.

PaGoTomaresb, MIPUUMHUBILAN yiiepd UMYIIECTBY COTPYAHHKA, BO3MEIIALT 3TOT yiep6 B OTHOM
oOneme. '

[Ipu napymenny paboToaTeseM yCTaHOBJICHHOIO CPOKA BBIILIATHI 3apIUIATHI, OTJIATHI OTITYCKa,
BBIILIAT NPH YBOJIBHEHHH M JPYTUX BBITLIAT, IPHYHTAIOIIMXCS COTPYIHHKY, paboToaaress 00s3aH
BBIIJIATHTH UX

C YIUIATOM MPOIEHTOB (JSHEKHON KOMIICHCAIMH) B pa3sMepe He HHIKE OJIHOH TPeXCOTOH
NeHCTBYIONIEH B 9TO BpeMs CTaBKU pedruHaHcHpoBaHusA banka Poccuu OT He BbIMIaYE€HHBIX B CPOK
CYMM 3a K@K/IbIH IeHb 3aJIepXKKH Ha9HHAas CO CIIe/lyIOUIero A MOC/e yCTaHOBIEHHOTO CpoKa
BBITUIATHI 10 JA€HB (PaKTHYECKOro pacyeTa BKIIOUHTEBHO.

MopanbHbIii BpeJl, IPUYMHEHHBIH COTPYAHUKY HENPAaBOMEPHBIMU JCHCTBHAMHU MiH Oe3/ieiicTBHEM
paboTonaresi, BO3MeLIAeTCst COTPYAHHKY B IEHEKHOH (popMe B pasMepax, onpeessieMbIX
CorJlalleHUEM

COTPY/IHMKA U padoTonaTelst Uil CyJIOM.

4. PexxuM pabovero BpeMEHH U BPEMEHH OT/bIXa

4.1. B opraHM3aiy yCTAHABIMBAETCS TIATH/HEBHAs paboyast Hesienst TPOIOJIKUTENLHOCTBIO 40
4acoB C JIByMs BBIXOJHBIMH JIHSIMH (cy000Ta H BOCKPECEHBE).



Bpewms nauana pa6otst — 08.00. Bpems oxonuanus paotsi — 17.00.
B mstHHIy Bpems Hadana paGotsl — 08.00. Bpems okonyanus — 16.00.

[To npukasy pyKOBOJHMTEIsl OPraHH3AINN PH HAIMYHMH TIPOM3BO/ICTBCHHOH HE0OXO0AMMOCTH I10
JOKJIaHON PYKOBOIMTEIS OT/eNA (CITy:KOBI), COTIACOBAHHON € COTPYIHHKOM, OTAC/IBHBIC
COTPYAHHKH

MOT'YT ITH30IMYECKH MPUBJIEKATHCS K BBIITOTHEHHIO CBOUX TPYIOBBIX QYHKIHI 32 Npe/Ie/iaMH,
YCTAHOBJIEHHOM Il HUX MPOJODKUTEILHOCTH paboyero BpeMeHH (HeHOPMHPOBaHHBIH pabouHii
JIEHD).

4.2. O6eieHHEbIH nepepsIB — COPOK BoceMb MUHYT (B mepro ¢ 12.00 no 12.48). Tlepepsi He
BKJIIOUaeTcs B pabouee BpeMs U He orulaunBaetcs. COTpYAHHK MOXKET HCII0/IB30BaTh €r0 110
CBOEMY YCMOTPEHHIO M Ha 3TO BPeMsl OTIYUHUTECS C paboThI.

Bo Bcex CTPYKTYPHBIX MO/Ipa3/Ie/IeHHsIX Y UPEKICHHS YCTAHABIMBACTCS TEXHHUECKHIT IIEPEpPBIB: C
10.00 no 10.15; ¢ 15.00 mo 15.15.

4.3. Hakanyne HepaGOuMX MPa3AHHYHbIX JHEH IPOIOIIKUTEIbHOCTE PaboUero JiHs COKpalacTes Ha
OJIHH 4ac.

HepaGounmu npa3aauaasiMu JHsME B Poceniickoii Menepanuu sBIsSIOTCS:
1,2,3,4, 5, 6 u 8 sHBaps — HOBOTOITHHE KAHUKYJIBI,

7 ssuBaps — PoxnectBo XpHCTOBO;

23 ¢espais — [lens 3amurarka OTeyecTsa;

8 Mapra — MexayHapoJHbIH KEHCKHH JIEHb;

1 mas — [pa3nuuk Becuel u Tpyna;

9 mas — Jlens [ToOensr;

12 mions — Jlens Poccuu;

4 nosiOpst — JleHb HAPOHOT'O €/IMHCTRA.

TIpu cOBNAZICHHH BHIXOJHOIO W IIPA3HUYHOTO [HEH BBIXOIHOH JIEHb IIEPEHOCHTCS Ha CIICYIOIHH
mociie npasaHUuYHoro pabouuii 1eHsb.

4.4, Vuer pabouero BpeMeHH BeJIeTCsl PYKOBOJIHUTENIEM CTPYKTYPHOTO TIOApa3/Ie/ICHHSL.
PyKOBOJUTENE CTPYKTYPHOTO MOJPA3/IEICHUsI BEJCT TAKKE KOHTPOJIBHBIN y4eT HaTH4us
(oTCyTCTBHSA) COTPYAHHKOB Ha pabovnx MecTax B pabouee BpeMsl.

4.5. COTpyIHHKaM IPEIOCTABIIAIOTCS €KErOHbIe OTITYCKA C COXPaHEHHEM MecTa paboThI U
cpemHero 3apaboTka.

Esxerosnelii OCHOBHOMH OIUIAYMBAEMBIH OTIYCK IPEJOCTABIACTCA COTPY/IHHKAM
NPOOIKUTENBHOCTBIO 28 KaleHAapHbIX aHeit. [Ipu 9ToM OTIyCK JI0/DKeH OBITh HCIIONB30BAH HE
noszHee 12 Mecsies mocje OKOHYaHHst Toro pabodero roja, 3a KOTOPhIH OH NPeA0CTaBIsIeTCs.
HepaGoune npasHUUHBIE THH, TPUXO/ISIINECS HA IEPHOJ] OTIYCKA, B YUCIIO KAICHIAPHBIX JHCH
OTIIyCKa HE BKIIOYAKOTCsA. Takke B UHCIIO KaJIeHAapHBbIX JHEH OTIyCKa He BKJIIOYAETCSA MEPHO/L
BPEMEHHOM HETPYAO0CIIOCOOHOCTH COTPYAHUKA IIPH HATHYHH OOIBHAYHOIO JIUCTKA.

CoTpyIHHKaM ¢ HEHOPMHPOBAHHBIM Pab0YHM JTHEM IIPEI0CTABIIAETCS €KErOHbI
JIOTIOJIHUTEJIBHBIH OIJIa4HBAEMBIH OTITYCK.



4.6. 11paBo Ha HCTONB30BaHKE OTITYCKA 32 MEPBBIH rojl paboThI BO3HHKACT y COTPYHUKA 11O
MCTEUeHHH IIECTH MECAIIER ero HerpephIBHOH paboThl B Yupesxaenuu. OTIyCK 3a BTOPOi 1
MOCTEIYIONIME TObI paGOTH MOXKET MPEIOCTABIATECA B JIE000€ BpeMs pabouero roja B
COOTBETCTBHH C 0YEPEIHOCTBIO IPEIOCTaBICHH S €XKETOAHBIX OTIAYMBAEMBIX OTITYCKOB (rpaduxom
OTITYCKOB).

OuepeHOCTh MPEIOCTABJICH S OTIIYCKOB (IpaQuK OTIYCKOB) YCTaHABIMBACTCS paborojarenem ¢
YUETOM IIPOU3BOACTBEHHOH HEOOXOMMOCTH U NOJKETTAaHHH COTPYAHHKOB.

He nosree 20 HOAOPS KakKI0TO TO/id COTPYAHUK J0JIKEH COOOLINTD O CBOUX MOXKCIAHUIX B
OTHOIIEHHH OTIYCKA Ha CJICAYIOMINIi KaJeHIapHbIi roji CBOeMY HENOCPEICTBEHHOMY
PYKOBOJIUTETIO HJIH HAIPAMYIO B KaJPOBYIO CyXK0Oy YUpeiKaeHHs, OTIPEICITUB MECALL U
IPOJIOIKHTEBHOCTD KayK/10i 4acTH OTIyCKa, JUls COCTAaB/IEeHHUs rpaduKa OTIIYCKOB.

4.7. TIo cOTALIEHHUIO MEX/1y COTPYAHHUKOM U paboToaTeNeM eKero/JHbIH OIUIaYuBaeMBbli OTITYCK
MOKeT OBITH pa3eneH Ha yactd. [Ipi oTom X0Ts Gbl 0/{Ha B3 YacTeli HTOro OTIyCKa I0JKHA OBITh
He MeHee 14 KaneHaapHbIX JHE.

OT3BIB COTPYAHHKA U3 OTIIYCKA JIONYCKAETCs TOJILKO € €ro COorjlacus M 1o IIPHKasy pyKOBOJCTBA
Vupexnenus. Hencnosnp3oBaHHas B CBA3H € 9THM 4acThb OTIYCKa JI0JKHA OBITH MPEJOCTABIIEHA 10
BBIOOPY COTPYIHHKA B y00HOE JUIs HErO BPEMsl B TEUEHHE TEKYIIEro pabodero roja Hiu
MPUCOE/IMHEHA K OTITYCKY 3a cieaylomui pabouuit roj.

HpH YBOJIbHCHWH COTPYIAHHUKY BbIIJIAYHBACTCS JICHEKHas KOMIICHCAHs 3a HEHCIIOJIb30BAHHBIH
OTIIYCK, HJIM 110 €r0 MHCBMEHHOMY 3asBJICHHIO HEHCIOJIH30BAHHBIH OTIIYCK MOKET OBITH
MIPEIOCTaBIICH C MOCIEAYIOMHM YBOJIBHCHHEM.

4.8. TTo cemeltHBIM 0OCTOATENLCTBAM M JAPYTUM YBAXKUTEIBHBIM IPHYHHAM COTPYTHHUKY 110 €r0
MHCBMEHHOMY 3asBJIEHHIO MOXKET ObITh IIPEIOCTABIIEH OTIYCK O€3 COXpaHEHHMs 3apIlIaThl,
TIPOJOKUTENILHOCTS KOTOPOTO ONMPEENAETCA MO COTIAIIECHUIO MEXKIY COTPYIHHKOM H
paboTtoznaresnem.

4.9. CoTpy/IHHKH B IIepBbIe, yCrenHo o0yyaromnuecs B y4eOHbIX 3aBE/ICHHSAX , MMEIOIIHX
roOCY/IapPCTBEHHYIO aKKPEAUTALHIO, 110 3a04HOI WX BeyepHeH (popmam 00yueHHs, HMCIOT IPaBO Ha
JIOTIONTHUTE TBHEIE OTIYCKA C COXPAHEHUEM CpPEJIHEero 3apaboTka B COOTBETCTBHM ¢ TPYHOBBIM
KojiekcoM PD.

5. OTBETCTBEHHOCTD 3@ HAPYIIEHUE TPYAOBOM JUCITUILUTHHEI

5.1. 3a napyienue TpyA0BOH JUCHHUILIMHEI aIMHHHCTPAIUS IIPUMEHSET CIIEYIOIIHE
JIMCHMITIIMHAPHEIE B3BICKAHHUS

— 3aMEYaHue,

— BBITOBOD;

— YBOJIbHEHHE.

5.2. Jlo HaIO)KEeHMs B3BLICKAHUS OT HAPYLIMTEJIS TPY/I0BON IHCIHILIMHEL JIOJDKHBI ObITh
3aTpeOOBaHBI MHChMEHHbIE 00bACHeHHs. B ciyyae oTKa3a cOTpy/IHHKA JaTh yKa3aHHOE
00BACHEHHE COCTABIIAETCA COOTBETCTBYIOMMH akT. OTKa3 COTPYIHHKA JaTh O0BACHEHHS HE MOKET
CITYXKHTh [IPEISITCTBUEM JUIsl IPUMEHEHMS B3bICKAHHS.

5.3. 3a Kak/10e HapylIeHHe TPY/I0BOH JUCIUIUIHHBI MOKET OBITH HATIOKEHO TOJIBKO OIHO
JMCLMIUIHHAPHOE B3BICKaHKe. [1py HanoKeHUH TUCIUIIIHHAPHOTO B3BICKaHH s JIOJDKHBI



YUHTBIBATECA TSKECTh COBEPIIEHHOTO TPOCTYIKA, 00CTOATENLCTBE, MPH KOTOPHIX OH COBEpPLICH,
npe/IecTByoas padora U NOBEICHHE COTPYIHHUKA.

5.4. [Ipuka3 0 IpUMEHEHHH JTUCIIHIUIMHAPHOTO B3bICKAHHA C YKa3aHHEM MOTHBOB €r0 IPHMECHEHUS
o0bsaBIgeTes (coodmaeTcs) COTPYAHUKY, 10IBEPrHYTOMY B3BICKAHHUIO, I10]1 PACITHCKY B
TPEX/IHEBHBI CPOK (HE CUMTasi BpEMEHH OTCYTCTBHS COTPY/IHHKA). JIMCIUIIMHAPHOE B3BICKAaHKE
IPUMEHSETCS HE MO3/IHEee OJHOTr0 Mecsiia co JiHs 00HapyKeHHs IPOCTYIKA (38 HCKIIIOUeHHEM
cllydaeB, MPeyCMOTPEHHBIX TPYAOBBIM 3aKOHO/IATeIbCTBOM), HE CUHTas BpeMeHH Ooe3Hu
COTpPY/IHMKA, PeOBIBAHKS €T0 B OTITYCKE, 4 TAK)Ke BPeMeHH, HeOOX0JMMOro Ha y4eT MHEHHS
IPe/ICTaBUTEIEHOTO OpraHa COTPYIHUKOB.

5.5. Eciiu B TeueHHE Toj1a o JHsl IPUMEHEeH s JUCIUIUTHHAPHOTO B3BICKAHHs COTPYAHUK He OyeT
[OIBEPIHYT HOBOMY JHCIMIUIMHAPHOMY B3bICKAHHIO, TO OH CYMTAETCH HE UMEIOLIIHM
JHCIUIUIHHAPHOTO B3BICKAHMS.

JIMCUMIUIMHAPHOE B3BICKAHUE JI0 HCTEUYEHHS TO/Ia CO JIHs ero MPUMEHEHHS MOXKET ObITh CHSITO
aJIMHHHUCTpALIHeH 110 CBOeil HHUIMATHBE, [0 X0aTaliCTBY HEMOCPEACTBEHHOIO PYKOBOAUTEIS HIIH
TPYAOBOrO KOJUIEKTHBA, €CJTH [0/{BEPrHYTHIH JUCIUIUIMHAPHOMY B3BICKAHHIO HE COBEPLIMII HOBOTO
MPOCTYTIKA U MPOSBUII cels KaK 100pOCOBECTHBIH COTPYIHHK.

6. Mible BONIPOCH! peryJIMpoBaHUs TPYAOBBIX OTHOLICHHH

6.1. CoTpyIHHK UMEET IpaBo *aJIOBAThCS HA JOIYIIEHHEIE, 110 €r0 MHEHHUIO, HAPYIICHUA
TPYJOBOI'O 3aKOHOJIATEIBCTBA M HAacTOAMMX [IpaBui HEMmocpeICTBEHHOMY PYKOBOIUTEIIO H
pykoBoacTBY Yupexienus. COTpyAHUK BIIpaBe MPeACTaB/IsTh MHCbMEHHBIC MPEUIOKEHHS 110
YIYUIIEHHIO OPTaHU3alMK TPY/a U 110 JIPYTUM BOIIPOCAM, PEryJIHPYEMbIM HACTOSAIMMH
[IpaBunamu.

6.2. CorpyaHuku Y4peixIeHHs JODKHBI IIPHA BBINOJIHEHHH CBOMX TPYAOBBIX 00sA3aHHOCTEH HOCHTD
O(QHUCHYIO OJIEKTY.

6.3. Ilepexn TeM Kak OKHHYTH pabouee MECTO B KOHIIE paboyero Jius, COTPYAHUK JODKEH 3aKPhITh
OKHA M JIBEPH CBOET0 KaOMHETa U BHIKIIOUHTD CBET.

6.4. 3anperaercs:

— YHOCHTB ¢ MecTa paboThl JOKYMEHTbI, UMYIIECTBO, IPEJAMETHI HIIH MaTepHalbl, IPHHAJIEKAIIHE
Yupexenuio, 6e3 mory4eH!s: Ha TO COOTBETCTBYIOIIErO pa3peIleHHUs;

— KypUThb B paboyee BpeMsi Ha TEPPUTOPHH YUPEIKACHUS;

— BECTH JUTMTE/IbHBIE JINYHBIE Tee(OHHBIe Pa3roBOpPEI (CBbILIe 15 MUHYT 3a pabounii neHb);

— IPUHOCHTE ¢ COO0M HITH yOTPeOIsATh IKOTOJIbHBIE HAITUTKH, IPUXOIUTE B OPraHU3aIHI0 HITH
HAXOJHUTHLCS B Hell B COCTOSIHUH AJIKOTOJIBHOTO, HAPKOTHYECKOTO HIIH TOKCHYECKOTO OIBSHEHHUS.

6.5. COprJIHI’]KI/I, HE3aBHCHMO OT HOJIZKHOCTHOTO ITOJIOYKCHHM S, 00s13aHEI IIPOSABIATE BEXKIIUBOCTD,
YBaXEHHUE, TEPIUMOCTE KaK B OTHOIICHHAX MEKIY COGOﬁ, TaK U IIPH OTHOUICHHUAX C KIIMEHTAMH H
IMOCECTHTEIISIMH.

6.6. C [IpaBuyiaMu TPyIOBOTO pacropsiika A0JKHBI ObITE 03HAKOMJIEHEI BCE COTPYIHHKH
YupekaeHuns, BKIIKOUas BHOBb IPHHUMAEMBIX Ha paboTy.

Bee coTpyiHuKH YupexaeHns, He3aBUCHMO OT JIOJDKHOCTHOTO IOJIOKEHHMs, 0083aHbI B CBOCH
noBceHeBHOH pabote cobmonare HacTosimue IIpasuia.



